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LIMITED LIABILITY COMPANY QUESTIONNAIRE 

Please consider and answer the following questions to help us efficiently structure your 
limited liability company. 
 
General Information: 

1. What is the name of your LLC? 
2. What is the physical address of the LLC? 
3. What is the mailing address of the LLC? 
4. Who is the registered agent for the LLC? 
5. What is the address of the registered agent (this must be a physical 

address)? 
6. What is the purpose of the LLC? 
7. How will the LLC be characterized for tax purposes? 
8. Would you like a minute book for the LLC? 

 
Members: 

1. Who are the members of the LLC? 
2. Are any of the members married? 
a. How do the married members want to hold their membership interest? 
3. Will the members be involved in the day to day operations of the 

business? 
4. Will you have different classes of membership interest? 

a. What are the differentiating characteristics of the classes? 
5. Will the members have preemptive rights? 
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Capital Contributions: 
1. Will any membership interest be issued for services performed by a 

member? 
2. What will the members contribute to the LLC in exchange for their 

membership interest? 
3. Can the LLCs require the members to contribute additional capital? 
4. Should the LLC issue additional membership units to members who 

contribute additional capital? 
 
Management: 

1. Will the entity be managed by its members or by one or more managers? 
2. How will decisions be made (e.g. majority decision)? 
3. Will any decisions require a higher threshold (e.g. supermajority or 

unanimous decision)? 
4. If managed by a member: 

a. Can the members work in other businesses? 
b. Can the members compete with the business? 
c. Do the members owe any duties to the other members or LLC? 

5. If managed by a manager: 
a. How many managers will the LLC have? 
b. Does a manager have to be member? 
c. Can the manager work in other businesses? 
d. Can the manager compete with the business? 
e. Do the managers owe any duties to the members or LLC? 
f. How will managers be appointed? 
g. Are there any decisions that should be reserved to the members? 

6. Will the LLC have a traditional corporate management structure (i.e. 
officers)? 

 
Profits, Losses and Distributions: 

1. Will profits and losses be allocated proportionately among the members? 
2. Should any distributions be required for tax purposes? 


